SYAMSUNDAR COLLEGE (GOVT. SPONSORED)
SHYAMSUNDAR :: BURDWAN
ESTD: 1948

NOTICE
Date: 08.11.2025

All the Major subject departments of the day and morning sections are hereby instructed to
submit potential proposals of internship projects and possible external internship providers, if
any, for the mandatory Internship Programme 2025 for 5" Semester. List of approved projects
and external partners selected from the proposals would be uploaded on the college website
that will be visible to all the faculty and students of the 5" semester. Major Departments are
also directed to follow carefully the General Instructions on the 5% Semester I I
Programme 2025 circulated alongside this notice. '

Syamsundzf College
Principal
Syamsunder College
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vi.

C.

General Instructions on the 5 Semester Internship Programme 2025
(for the students of 5" Semester of 3-Year & 4-Year Degree Programmes)

Major Subject Department’s responsibility at the beginning of the Internship

e General Introduction to its major-subject students by
explaining the modalities

ii. helping students to select an internship subject/project/institute or agency
outside the college

1ii. facilitating the interaction between potential internship partners/ supervisors/

organizations

conveying to the students that completing internship (submission of reports

Iv.
and presentation) is a MUST for writing the 5% SEM University

Examination.

Submission of the list of students with Internship project selection — to be

submitted by 02.12.25

Internship Departments’ responsibility:
Notifying the students (who have selected their department for internship) —

through general noticeboard and the originating major departments — instructing
them to meet the internship department immediately.

Potential supervisors are to begin the work — through interaction with the interns -

on designing the possible project for internship and assignment of supervisors to
each intern must be completed by 13.12.2025.

Period of internship programme 2025: 15.12.2025 - 13.01.2026

Collection of internship project reports by the date specified for submission.
Certification of each intern by the supervisor assigned

Keeping the documents carefully for both its interns (the project & its outcome)

& Major-subject students

General Instructions on Projects for internship:
* Themes of the project should be (a) general enough for students of other

disciplines — keeping in mind the intern student’s interest or area of



study; (b) should have some practical/ contemporary relevance (refer to
the PPT Document with the title: ‘a brief outline’); (c) should be
precisely specified so that scope of the study & preparation of report

become clear to the intern.
The projects offered MUST SATISFY either of the criteria of (a) creating

new skills for the job market & enhancing the intern’s employability,
(b) nurturing her/his research skills & capability, and (c) developing -
through practical life-experiences - values essential for life as a
responsible citizen and a good human being.

e The internship must be well-defined, with clear outcomes.

D. Supervision: The supervisor for every intern — as assigned by the Internship
Department — is required to provide time-to-time guidance to the candidate to have

exposure to the research environment and employability in market. Documents
of the interactive sessions (e.g., attendance sheets), work performed & supervised,

interactions & instructions, sample study materials, and so on are to be maintained

carefully.

E. Instructions on report-writing:
Structure/composition of the report must be compatible with the theme of the project

e Language: English/Bengali
Desirable word limits for the Internship Project Report: 1500-5000

First page format of the report (alongside self-declaration by the internee) — uniform

for all the interns - will be shared with internship department

e Desirable Format:
Type-written in A4 size of paper
Font: Times New Roman (for reports written in English)

Vrinda (for reports written in Bengali)

Font Size: 12
Line spacing: 1.5
Report should be spiral-bound

Interns must submit two copies of the report — one to the Major subject

department & the other to the Internship Department. S/he can sign the ‘Project-

Submitted’ document upon submission.

* Last date of submission: January 13, 2026



F. Instructions on presentation:

e Each intern needs to give a 10-minutes (maximum) PowerPoint Presentation on the

date of viva-voce. PPT Slides prepared for presentation are to be submitted (emailed

to the major and internship departments as well as to the Internship Cell) by January

18, 2026
Email Id of the Internship Cell: sscug.internshipbu@gmail.com

Date and other details of the presentation are to be communicated later.

G. Instruction on certification:
Certificates are to be issued by the concerned supervisor for every intern. The

certificate - while marking the completion of the project — MUST mention (i) the
duration & period of internship (minimum 60 hours over 4 weeks to be completed
by 13" January, 2026), (ii) domain of work, nature of engagement & tasks
performed during the internship.

The certificate would preferably contain the supervisor’s observation on the intern’s
quality of engagement, regularity, innovativeness of the work, learning and
adaptability skills, creativity in report-making, progress in terms of research aptitude/

professional development/ awareness of the workings of the real world, and so on (as

considered important by the mentor).

H. Assessment & Marks List:
Evaluation is to be based on the project report & its presentation by every intern (i.€.,

out of 30 marks for the report & 20 marks for presentation) — based on the progress

made by the student from the internship.
The marks list & the list of students completing the internship project must be

submitted to the Internship Cell by 27.01.2026.
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eriod of internship (minimum 60 hours over 4 weeks to be

(i) the duration & p
(i) domain of work, nature of engagement & tasks

completed by 13" January, 2026),
performed during internship.
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